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1. Logging in and password reset

1) The website address for ManageAssess is: https://www.manageassess.com/accounts/login/

You can also access the login page via the VTCT website

2) The ManageAssess login page

5)) Login

Let leamers show off newly-acquired knowledge through text
llustrations, audio and video, automatically uploaded into a portfolio
to give assessors an immediate, broad view of progress

Username  Please enter your emal

Password ease enter your password

Forgot your password? You can reset it here

3) Enter your login and select Sign in.

You will have received your login details either by email or in person.

5)) Login

Let leamers show off newly-acquired knowledge through text
llustrations, audio and video, automatically uploaded into a portfolio
to give assessors an immediate, broad view of progress

Username  logintest2

PAsSWOrd | seseeesens

Forgot your password? You can reset it here
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4) Upon first time login you will be prompted to enter a new password. Complete this and select Submit.

(NI TT U B——

New Password

confirmation

5) Select Authorize. You will only need to perform this action once.

You will not be able to access ManageAssess if you Decline.

ManageAssess would like to access the foliowing Information

Basic profile

Emall
Phone number

Address information

ManageAssess Authentication Service

Decline | Authorize
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6) After logging in for the first time, you can add an email address. Having an email address within the system will

mean you can:

>reset your password
>receive notifications (if turned on)

7) Select your name link in the top right of the screen.

Mew Test Tutor
_ManageAssess QeULy Joumal Components Overview Files Groups  Users Hulrstmensee

) Dashboard Newsfeed My Activity

()

N

Level 3 Diploma in Personal Training (Gym Based Exercise) Level 3 NVQ Diploma in Beauty Therapy Massage

Component Breakdown
Open (18} Awaiting Marking (1) Marked (0)

Individual Student Progress Showing: most complete least complete

Student Qualfication Unitcount  Overallprogress  Comecnents - Companetis - Comaanents

(o mark completed overdue
Journal Test2  Level 3 Diploma in Personal Training (Gym Based Exercise) 10/ 10 1 0 019 \UED\
Journal Test?  Level 3 Diploma in Personal Training (Gym Based Exercise) 10/ 10 1 1 010) \UEO\
ViEw more.

8) Select the Personal tab.

Bl \anageAssess Home Joumal Components Ovenview Files Groups Users

N_/
Preferences Ava(aassuu‘cru Quota
Options.
Homepage @ Home Files Users Groups Components
Id
Components show © Hide
Receive
Notifications ves @ 1o
Save

@ DigitalAssess Terms and conditions  © DigitalAssess 2021
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9) If an email is present, check it is correct. If no email address is present, enter your address.

10) Select Save.

BBl \anageAssess Home Joumal Components Overview Fies Groups Users

Usemame

Email

Given Name

New
Middle Name

Test
Family Name

Tuto
Title

Miss :
Gender

Mot Specified 3

Dale of Birth

Save

11) If you forget your password you can reset it via the ManageAssess login page by selecting the ‘Forgot your
password?’ link.

5)) Login

Let leamers show off newly-acquired knowleage through text,
llustrations, audio and video, automatically uploaded Int
1o give assessors an immediate, broad view

Username  Please enler your emal
Password | Please enter your password
I Forgot your password? You can reset it here
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12) Enter the email address associated with your account and select ‘Reset my password’.

13) You will now receive an email which contains a link to enable the password reset. The email will also confirm

what your username is.

) Reset password

Forgotlen your password? Enter your email address below, and we'll
emall Instructions for setting a new one.

Email

ey

For help and support:

e E:customersupport@vtct.org.uk / T: +44 (0) 2380 684500

e ManageAssess support page
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